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Introduction  
At Sutton Outdoor Preschool we promote the good health of children attending the setting and take 
necessary steps to prevent the spread of infection (see Sickness and Emergency Treatment Policy and 
Health and Safety Policy). While it is not our policy to care for sick children, who should be at home until 
they are well enough to return to the setting, we will administer medication it would be detrimental to the 
child’s health if not given in the setting.  In many cases, it is possible for children’s GP’s to prescribe 
medicine that can be taken at home in the morning and evening.  
  

Aim  
The purpose of this policy is to ensure that any and all medication administered to children has been 
authorised in writing by the child's parent/carer. It is also to ensure that Sutton Outdoor Preschool staff 
correctly administer medication, that medication is appropriately stored, and that accurate records of 
permissions and administration are kept. Only medication which has been prescribed to the child by 
a doctor, dentist, nurse or pharmacist will be administered. Only authorised staff members will 
be allowed to administer medication.   
  

Procedure 
• Children taking prescribed medication must be well enough to attend the setting. 
• Only prescribed medication will be administered. It must be in-date, prescribed for the current condition 
and for the named child and be in original container. The child's name and dosage must be on the 
medication container.   
• Parents must give prior written permission for the administration of medication by completing a 
Medication Form (Appendix 1), blank copies of this can be found in the register. No medication may be 
given without the form being fully completed. 
• The administration is recorded accurately each time it is given and signed by two members of staff, one 
who administered and one who witnessed. Parents sign the form to acknowledge the administration of a 
medicine on collection at the end of the session.  
• Staff members will not administer the first dose of medicine to the child. Parent/carers must have 
previously administered at least one dose to ensure no allergic reaction is caused.  Parents/carers will 
declare this in signing the Medication Form.  
• Medication containing Aspirin will only be administered if it has been prescribed by a doctor.   
• Before medicine is administered, the designated member of staff will check the Medication Consent 
form for any changes and check the identity of the child.  
• Medication must be handed over to a staff member. No medication will be left in children's bags. 
Parent/carers are responsible for providing a medical dosing spoon or syringe as required. No medication 
is stored at the setting overnight.  All medication will be returned to parent/carers at the end of each day.  
• If the child refuses to take medication or “wastes” the dose, parent/carer will be contacted to advise and 
this will be noted on medication form.   
  

• All medication is stored securely in accordance with product instructions. Medicines are stored in their 
original containers and are clearly labelled with the child’s name;  
• Emergency medicine such as asthma inhalers or Epi-pens will be stored safely and will be accessible 
to staff at all times. If a child requires emergency medicine it must be bought to the setting with the child 
each day of attendance. If a child does not have their necessary medication at the setting, they will be 
unable to attend the session.   
• If the administration of prescribed medication requires medical knowledge, individual training will be 
provided for the relevant members of staff by a health professional.  
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